STATE OF CALIFORNIA—HEALTH AND HUMAN SERVICES AGENCY GRAY DAVIS, Governor

DEPARTMENT OF HEALTH SERVICES
714/744 P STREET

P.0O. BOX 942732

SACRAMENTO, CA 94234-7320

(916) 327-5425

December 21, 1999

TO: Prospective Applicants

SUBJECT: REQUEST FOR APPLICATION (RFA) #00-100
LOCAL TOBACCO CONTROL INTERVENTIONS
ADDENDUM NO. 1

On December 6, 1999, the California Department of Health Services, Tobacco Control
Section (CDHS/TCS) released RFA #00-100 entitled "Local Tobacco Control
Interventions.” Since the release of the RFA, some changes were made and now need
to be incorporated into your copy of the RFA.

Listed below are the replacement pages for your copy of the RFA. Please discard the
original pages and insert the replacement pages. The shaded area indicates the
changes.

Page Number

1 Introduction

13 Administrative and Program Expectations, Iltem No. 13
24 Application Instructions, Instruction No. 9d.

42 Required CDHS/TCS Training/Conferences

(1) New Grantee Orientation
(3) Trainings/Conferences Required by CDHS/TCS and
Statewide Contractors.

We apologize for any inconvenience that these changes may cause.

Should you have any questions regarding this addendum, please contact
Diane Cusenza, Contract Manager, TCS, at (916) 323-0684.

Original Signed by Dileep G. Bal, M.D.

Dileep G. Bal, M.D., Chief
Cancer Control Branch

cc: Local Lead Agencies
Regional Community Linkage Projects
Ethnic Networks
Competitive Grantees



INTRODUCTION

A. Purpose

The purpose of this Request for Application (RFA) is to seek applications from qualified
California non-profit agencies to conduct local tobacco control interventions. Although, this
list is not inclusive, applications addressing one or more of the following topics are
preferred:

smoke-free areas;

point-of-sale retail environment;

activities involving 18-24 year olds;

transnational tobacco;

exposing and countering the tobacco industry; and

general advocacy to promote tobacco control policy efforts.

This RFA will not fund efforts which address or include the following areas or activities: 1)
social sources of tobacco; 2) merchant education to decrease illegal tobacco sales, unless
as part of implementing new tobacco control ordinances or policies; 32websies; 4

3) smoke-free pledges to reduce exposure to environmental tobacco smoke (ETS) in
homes and vehicles; 8 4) provision of direct cessation services; and & 5) planning
objectives.

B. Background

In November 1988, California voters approved the Tobacco Tax and Health Promotion Act
of 1988 (Proposition 99) which added a 25 cent tax to each pack of cigarettes sold in the
state. These additional tobacco taxes were earmarked for tobacco-related research,
health education and promotion, and health care.

The enabling legislation for Proposition 99 includes Assembly Bills (AB) 75, 99, and 3487,
and Senate Bills (SB) 99, 816, 493, and the annual State Budget. These bills provide
legislative authority for programs administered by the California Department of Health
Services, Tobacco Control Section (CDHS/TCS) to:

e conduct health education interventions and behavior change programs at the state
level, in the community, and other non-school settings;

e apply the most current research and findings; and

e (give priority to programs that demonstrate an understanding of the role community
norm change has in influencing behavioral change regarding tobacco use.
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sheets; etc., following standard accounting procedures and practices that properly reflect
all direct and indirect expenses related to this grant. These records shall be kept and
made available for three (3) years from the date of the final grant payment.

Grantees are to obtain an annual single organization-wide financial and compliance audit.
CDHS/TCS will reimburse the grantee for its proportionate share of the audit expense.

Grantees are required to obtain prior approval from CDHS/TCS before they are reimbursed
for any purchase order, subcontract, or consultant agreement costing $5,000 or more.
Three (3) competitive bids are required as well as other documentation of the bid process.
This information along with the proposed subcontract or consultant agreement must be
submitted to CDHS/TCS for approval prior to reimbursement of such expenses.

Grantees are to have a procedure designating a person within their agency or organization
who may sign payroll time sheets, requisitions, and invoices.

Grantees are to maintain accurate records regarding program implementation, which
document the number of people served, materials developed, activities conducted, etc. It
is expected that these documentation records may include, but will not be limited to logs,
sign-in sheets, meeting minutes, survey and evaluation data, etc. It is recommended that
the grantee set up documentation files by objective or major activities. Planning minutes,
media outreach, and sign-in sheets, etc., should be filed in the objective-specific file as
activities are completed.

Grantees are to have sufficient personnel to submit to CDHS/TCS timely, accurate, and
complete progress reports every six (6) months using the forms and format provided by
CDHS/TCS.

Grantees are to have adequate personnel to insure timely submission of accurate invoices
and maintain the fiscal integrity of the grant.

Grantees and all subcontractors should be aware that the State shall be the owner of all
rights, title, and interest in, but not limited to, the copyright to any and all Works created,
produced, or developed under a grant funded from this RFA, whether published or
unpublished. Appendix € D contains the specific language that will be incorporated into
the boilerplate language of the grant funded by CDHS/TCS. If successful in your RFA, you
must comply with the copyright and ownership of materials language. Review Appendix D
carefully. Changes to this language will not be negotiated at any time during the RFA
process nor with the funded applicant.

Grantees are to be aware that travel and per diem rates must not exceed those amounts

paid to State non-represented employees. Additionally, out-of-state travel is not
reimbursable without prior written approval by CDHS/TCS.
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NOTE:

1) Community Profile and Target Group(s) To Be Served

2) Proposed Scope of Work Summary

3) Acknowledgement of Communication with CDHS/TCS Funded Projects Form
(Attachment 4)

4) Letter from Evaluation Consultant

Applicant Capability — (No Attachment) 10-page maximum for narrative portion #1,
2, and 3.

1) Program Experience
2) Administrative/Fiscal Experience
3) Equipment
4) Letters of Reference (3 required)
Scope of Work, Parts | and Il (Attachments 5 & 6)
Budget (No Attachment)
Budget Justification (No Attachment)
Drug-Free Workplace Certification (Attachment 7)
Agency Documentation Requirements (Attachment 8)
Proof of Non-Profit Status (No Attachment)
> DENOTES THE DOCUMENT REQUIRES A SIGNATURE BY THE PERSON
AUTHORIZED TO BIND THE APPLICANT AGENCY. READ THE

DOCUMENTS AND ALLOW TIME TO OBTAIN THE REQUIRED
SIGNATURE.

B. Application Cover Sheet (Attachment 1)

Item 1:

ltem 2:

ltem 3:

Enter the legal name of the applicant. Fill in the project name. Enter the mailing
address, which will appear on any subsequent agreement. Enter the name of
the county in which the applicant's headquarters is located. Enter the name of
the primary person to be contacted regarding this application, the phone number,
and the fax number. Enter federal identification number of the applicant.

Enter the grant term, July 1, 2000 to June 30, 2003 .

Enter the budget amount requested for the entire grant term.
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Training/Conference Topics: Topics generally cover a broad range such as
educational materials development, youth advocacy, in-store advertising
strategies, youth access to tobacco issues, coalitions, smoke-free bars,
chew/dip and cigar tobacco, transnational tobacco issues, evaluation, and
spokesperson training.

Training Sites: Each training is usually offered only once. Some other
trainings are offered twice: one in Northern California (Bay Area or
Sacramento counties) and another in Southern California (Los Angeles,
Orange, or San Diego counties).

Travel/Training Budget Guidelines:

Required CDHS/TCS Trainings/Conferences

(1) New Grantee Orientation:

This is a one-day session for the project director, the project evaluator,
and the person who is responsible for fiscal matters. This event occurs in
Year 1 only and is repeated in two different locations, usually one each in
Northern California and Southern California.

Budget $208 $250 per person ($125 for travel/per diem and $125 for
registration) for 3 people to attend.

(2) Project Directors’ Conference/Evaluation Showcase:

This annual event is typically a 3-day conference for 1-3 program and
evaluation staff/consultants.

Budget $1200 per person ($1000 for travel/per diem and $200 for
registration) for a maximum of 2 people to attend. The $1000 for
travel/per diem includes 2-3 nights of lodging and airfare.

(3) Trainings/Conferences Required by CDHS/TCS and Statewide
Contractors:

CDHSI/TCS requires attendance at 5-10 trainings/conferences per year.
Each is usually 1-2 days for 1-2 program/evaluation staff.

Budget $358 $375 per person ($250 for travel/per diem and $125 for
registration) for each person to attend 5-10 trainings/conferences.
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